


rog, Mecsu, faTa v MECTO POXAEHUS, afpec, CeMeliHoe, counanbHoe,
MMYLLECTBEHHOE MOMIOXKEHWE, 06pa3oBaHue, Npogeccus, JOX04bl, Apyras
NH(OopMaLmnS;

- 06paboTKa NepcoHasIbHbIX AaHHbIX - AeCTBUA (Onepaunn) ¢ NepcoHa bHbIMM
[aHHbIMY, BKNOYas cbop, cMcTeMaTn3aLlmio, HakomnJeHe, XpaHeHne, yTOUHEHe
(06HOB/EHME, U3MEHEHME), UCMOMb30BaHMe, pacnpocTpaHeHue (B TOM Yuce
nepegayvy), obesnnumnBaHne, 6/10KMPOBaHME, YHUUTOXEHNE NEPCOHA/IbHbIX
[aHHbIX;

- pacnpocTpaHeHue - NePcoHasIbHbIX AaHHbIX - AeNCTBUS, HanpaB/eHHbIE Ha
nepegadvy NepcoHasbHbIX AaHHbIX onpeaenéHHoOMY Kpyry nuy (nepegava
MePCOHa/bHbIX AaHHbIX) WX Ha 03HAKOMJIEHME C NePCOHa/IbHbIMU [aHHbIMU
HeorpaHM4YeHHOro Kpyra nuL, B TOM Yuc/ie 06HapoLoBaHMe NepcoHaIbHbIX
[aHHbIX B CPeACTBax MaccOBO UH(opMaLnn, pasMeLLeHre B

NH(POPMALMOHHO - TEIEKOMMYHUKALMOHHbIX CeTAX U NpefocTaB/ieHne 4OCTyna
K NepcoHabHbIM JaHHbIM KakuM - IM60 MHbIM CNOCO60M;

- UICMONb30BaHWe NepcoHabHbIX AaHHbIX - AeACTBUA (onepauumn) ¢
MepcoHaNbHbIMW AaHHbIMU COBepLUaeMble B LieNIAX NPUHATUA peLleHnid nnm
COBEpPLUEHNSA UHbIX AEACTBUI, NOPOXAAIOLLMX FOPULMYECKME NOCNeLCTBUS B
OTHOLLEHUN cyb6beKTa NePCOHaNbHbIX JaHHbIX UK APYTUX UL, NGO

MHbIM 06pa30M 3aTparvBaroLLMx npasa u cBo60Abl Cy6beKTa NepcoHabHbIX
[aHHbIX UK ApYyrux nnu,

- 3aL41Ta NePCOHA/bHbIX JaHHbIX - AeATe/IbHOCTb M0 06eCnevyeHnto ¢ NOMOLLLHO
NOKANIbHOTO perynupyemMoro nopsigka o6paboTku nepcoHanbHbIX AaHHbIX U
OpraHu3auMoHHO - TEXHUYECKNX Mep KOH(UAEHUNATbHOCTY MHhopMaL M 0
KOHKPETHOM paboTHMKe, NONyYeHHON paboToAaTenem B CBA3W C TPYLOBbIMU
OTHOLLEHUAMN;

- 6NOKMpOBaHMe NepcoHasibHbIX JaHHbIX- BPEMEHHOE npekpalleHne cbopa,
cucTemaTnsaL My HakomnaeHus, UCnosib30BaHNA, pacnpoCcTpaHeHUa NepCcoHasIbHbIX
[aHHbIX, B TOM YmMC/ie UX nepesayu;

- YHUUYTOXEHUNE NepCOHasIbHbIX AaHHbIX - AeACTBUSA, B pe3y/ibTaTe KOTOPbIX
HEBO3MOXXHO BOCCTAHOBUTb COAEPXXaHMe NnepcoHanbHbIX AaHHbIX B
MH(OPMALMOHHOW CUCTEME MEPCOHA/bHBIX AaHHbIX UK B pe3y/ibTaTe KOTOPbIX
YHUYTOXAKTCA MaTepuasibHble HOCUTENN NepCOHabHbIX AaHHbIX;
-06e3/1M4nBaHne NepcoHasibHbIX AaHHbIX - AeACTBUSA, B pe3y/bTaTte KOTOPbIX
HEBO3MOXXHO ONpeAe/inTb NPUHAAIEXHOCTb NEPCOHANbHBIX faHHbIX KOHKPETHOMY
pPaboTHUKY;

- KOH(pMAeHUManbHasa nHopMalms - 3To MHopmaunsa (B LOKYMEHTUPOBAHHOM
W 3NEKTPOHHOM BMAE), AOCTYMN K KOTOPOW OrpaHn4MBaeTcs B COOTBETCTBMM C
3aKOHOLaTe/IbCTBOM.

1.5. PaboTHMKM Npu NOCTYMN/IeHUN Ha paboTy B YupexaeHne LO/MKHbI ObiTb
03HAKOMJ1eHbl MOA PaCnUCKY C HacToAWMM [o10XeHeM.

HacTtoswee MonoxeHne npuHUMaeTcs 06LwumM cobpaHmMeM TPYA0BOTO KO/INEKTMBA
YTBEPXKAAETCA 3aBeAYIOLNM YUpexKaeHnem 1 AecTBYeT A0 MPUHATUSA HOBOIO.
Bo BCeEM MHOM, He OrOBOPEHHOM B HacToALeM MonoXeHUM paboTodartenb U ero
NpeAcTaBUTENN a TaKXKe paboTHUKN YUpeXaeHnsa n nx npeLcTaBuTenm



pykoBoacTBytoTCA KOHCTUTYUMen PO TpyaosbiM Kogekcom PP, deaepasibHbIM
3aKOHOM «O nepcoHasibHbIX AaHHbIX» 0T 23.07.2013 Ne 205-®3 n gpyrumm
3aKoHoZaTe/IbHbIMU U HOPMATUBHO - MPaBOBbIMU aKTamu P®.

2. CbOP, OBPABOTKA N SALLUNTA MEPCOHAJIbHbIX AAHHDbIX
PABOTHUWKA

2.1. MepcoHasbHble AaHHble PabOTHMKA OTHOCATCA K KOH(UAEHUMATbHON
MH(OopMaLnK.

TpeboBaHus K paboTe C NepcoHa/IbHbIMU AaHHbIMU Pab0THMKA YCTAHOB/EHbI CT.86
Tpyposoro Kogekca PP un aBnatoTcA 0653aTeNibHbIMU A1 CTOPOH TPYAO0BOro
OTHOLUEHMA.

2.2. ObpaboTKa NepcoHasibHbIX AaHHbIX MOXET OCYLLEeCTBNATLCA paboToaaTeem
NN ero npeAcTaBUTENAMN TONbKO C cornacus paboTHMKa, 3a UCK/THOYEHEM
Cny4aes, NPefyCMOTPEHHbIX N 2.1. HacToALwero MNonoxeHns.

2.3. Cornacus paboTHMKa npu 06paboTKe ero NepcoHabHbIX AaHHbIX He
TpebyeTcd B ciyyaax Korja:

- 06paboTKa NepcoHasbHbIX faHHbIX Pab0THMKA OCYLLLECTB/IAETCA Ha OCHOBAHUN
(heepanbHOro 3aKoHa, yCTaHaB/IMBAKOLLETO eé Liefb, YC/I0BUA NoTyYeHns
NMepCcoHasIbHbIX AAHHbIX N KPYT CyObEKTOB MepCcOoHasbHble JaHHbIE, KOTOPbIX
noAasieXkat 06paboTke, a TakxXe onpeaenAtoLLero NoJIHOMo4YnsA pabotogarens v ero
npeacTaBUTeNeN.

2.4. ObpaboTKa NepcoHasibHbIX faHHbIX PpaboTHMKA OCYLLECTBNAKOTCA:

2.4.1. B UeNAX UCMONHEHUs1 AO0roBopa, OAHON U3 CTOPOH KOTOPOro SIBMISAETCSA Cam
paboTHUK.

2.4.2. pNa CTaTUCTUYECKUX UM HAaYYHbIX Lefier Npu ycnoBumn 0653aTesibHOro
06e311M4mnBaHnA NepcoHasbHbIX AaHHbIX.

2.5. O6paboTKa nepcoHasbHbIX AaHHbIX paboTHUKa HEOOXoANMa ANd:

2.5.1. 3alNTbl XWU3HU, 340P0BbA UIN UHLIX XXU3HEHHO BaXKHbIX NHTEPECOB
paboTHMKa, eCIN NOMyYeHMe cornacus paboTHMKa HEBO3MOXKHO.

2.5.2. Ans JOCTaBKM MOYTOBbLIX OTNPAB/EHNIA OpraHM3aUnsaIMmn NOYTOBONM CBA3MN,
OCYLLIeCTB/IeHNA onepaTopamMmn 3/1eKTPOCBA3M PacyéToB C NOMNb30BATENAMM YCNYT
CBS3M 3a OKaszaHHbIe YCYrn CBA3M, a TakXe A/19 pacCMOTPEHUSA NPETEH3NIA

Mosib3oBaTesnein ycnyramm cBssu.
2.6. OcyulectBngetrca 06paboTka MNEpPCOHaNbHbIX  AaHHbIX  PaboTHMKA,
nognexatinx onyo6/MKoBaHMUIO B COOTBETCTBUN C (PefepasibHbIMUN 3aKOHaMM.

2.7. Mpun nocTynneHnmn Ha paboTy B YupexxeHne paboTHUKOM NpPeaocTaBifoTCA
paboTofartento nepcoHasbHble faHHble 0 cebe B JOKYMEHTUPOBaHHOMN hopme:

- nacnopT rpaxgaHnHa P®;

- TPyA0Bas KHWXKKa, 3a UCK/KOUYEHWEM ClyyaeB, KOrfa TpyL0BOW f0roBop
3aK/1t04aeTca BnepBsble UM paboTHUK MOCTYyMNaeT Ha paboTy Ha YCNoBUAX
COBMECTUTENbCTBA,

- CTpaxoBoe CBMAETeNbCTBO rOCYyapCTBEHHOIO NeHCMOHHOIo cTpaxosaHus, VIHH;
- LOKYMEHTbl BOMHCKOIO YYéTa - N1 BOEHHO0053aHHbIX Y UL, NOA/exaLlmnx
MPU3bIBY Ha BOEHHYIO CNyXO0y;



- [LOKYMEHT 06 06pa3oBaHMK, 0 KBA/IMDUKALMN NN HAIMUUK CNELMabHbIX
3HaHMWI NPY NOCTYNJIEHUN Ha PaboTy, TPebYOLLYIO CreLmanbHbIX 3HaHWUIA UK
crneunanbHOM NOAMOTOBKMY;

- MEMLMHCKOE 3aKNH0UYEHNE 0 BO3MOXXHOCTU BbINONHATL PaboTy B YupexaeHuu
No LO/MKHOCTU, Ha KOTOPYHO OH NOCTYMaeT.

2.8. MNocne Toro kak paboTtogarenieM 6yfeT MPUHATO pPeLleHne o npuéme
paboTHMKA Ha PaboTy B YupexeHue, a TakXke B MoC/neACTBAN B NpoLecce
TPYAOBOIN AeATeNbHOCTM K JOKYMEHTaM, CoAepXXalMM nepcoHasibHble fJaHHble
paboTHMKA, TakKXKe ByayT OTHOCUTLCS:

- TPY40BOI AOrOBOP Y NpUKa3 o Npuéme Ha paboTy;

- CBefleHMs 0 NOOLLPEHNAX U HarpaXkKAeHMAX (Hamyune noYéTHbIX rpamMor,
BnarofiapCTBeHHbIX MUCEM, YAOCTOBEPEHUI O BETepaHCTBe U Ap.);

- NpYKa3sbl 06 N3MEHEHWW YC/IOBUI TPYLOBOIO LOroBOpa;

- KapTo4Ka YHUPUUMPOBAHHOW hopmbl T - 2;

- INYHOe [eno;

- CBELleHNs 0 CEMENHOM NOI0XKeHMM (CBUAETENBCTBO O Gpake, O paCTOPXEHUM
bpaka);

- CBeIEHNS 0 Hann4Mn aeTein (CBMAETENLCTBO O POXAEHUN PEOEHKA);

- CBeAieHMA 0 6epeMeHHOCTM XXEHLWMHbI (CripaBka 0 6epeMeHHOCTW);

- CBefieHns 06 UHBANNMAHOCTKU (YAOCTOBEPEHME UHBAINAA);

- CBefleHus 0 AoHOpCTBe (CnpaBKu 0 cfiaye KPOBW, YAOCTOBEPEHUE AOHOPA);

- CBefleHMs 0 coCcTaBe CembM (CNpaBKa O COCTaBe CEMbM);

- CBefleHna 0 4OX0/e C npeablayLlero Mecra paboTsl (cnpaska);

- Apyrvie LOKYMEHTBI.

2.9. Ecnu nepcoHanbHble faHHble paboTHMKA BO3MOXHO MOMYUYUTb TONbKO Y
TpeTbelr CTOPOHbI, TO paboTofaTe/lb Yepe3 CBOEro NpeAcTaBuUTeNsa yBeLoMaseT
paboTHUKa 06 3TOM He MeHee YeM 3a TpY paboymnx AHA U NosyyaeT oT paboTHMKa
MMCbMEHHOe cornacue (IM60 NUCbMEHHbIN 0TKa3), KOTOPOe TOT LOJ/IXKeH [aTb B
TeyeHue NATU paboumnx gHeil C MOMeHTa NnoslydyeHus oT paboToaaTens
COOTBETCTBYHLLEr0 yBeAOM/IEHUSA. B NMCbMEHHOM yBeOMNEHNIN paboToaaTe b
[0/1KEH NOCTaBnTbL PabOTHUKA B U3BECTHOCTL O MOC/IEACTBMAX OTKa3a B Jaye Um
cornacus Ha nosiyyeHue nepcoHasibHbIX AaHHbIX, BKKOYasA 0TKa3 B NpUEmMe Ha
pabory.

2.10. PaboTogaTenib 1 ero npeacTaBuMTeNn, noayyaroLme B 06paboTky
nepcoHasnbHble JaHHble Pab0THMKA, 0653aHbl COBM04aTbL KOH(MAEHLNANBHOCTb
nHpopmauun. aHHOe NpaBmIO He pacnpoCTPaHAETCA Ha 0OMeH MepcoHasIbHbIMU
[aHHbIMW pabOTHNKOB B MOPSALKe, YCTAHOB/IEHHOM (hefepasibHbIMU 3aKOHaMW.
2.11.3awmTa npas PaboTHMKa, YCTAHOB/IEHHbIX 3aKOHOAATEeIbCTBOM POCCUIACKOM
defepaunn N HACTOALLNM 10N0XKEHNEM, OCYLLIECTBNSAETCA CYLOM B LeNsX
NnpeceyeHns HeNpPaBoOMepHOro MUCMob30BaHWA MePCOHAIbHBIX AaHHbIX PaboTHUKA,
BOCCTaHOB/IEHMA HAPYLLEHHbIX MPaB Y BO3MELLLEHNS NPUYMHEHHOTO YLepba, B TOM
yucne MopaibHOro Bpesa.



3. XPAHEHWVE MEPCOHAJIbHbIX JAHHbBIX PABOTHUWKA

3.1. lIoKyMeHTbI, nocTynueLune oT PaboTHMKa, cBefeHMA 0 PaboTHUKE,
MOCTYMNMBLUNE OT TPETbUX UL, C MMCbMEHHOTO cornacus PaboTHUKa, nHas
MHopMaLms, KOTopast KacaeTcs TPyLOBOW fAesTeIbHOCTU PaboTHMKa, XpaHATCS B
celithe Ha ByMaXKHbIX HOCUTeNAX (TPYLOBas KHUXKKA, IMUYHAA KapTouka, IMYHOoe
[ief10) 1 Ha 3M1EKTPOHHbIX HOCUTENSAX C OFPaHNYEHHbIM AOCTYNOM. JInyHble
KapTOYKM YBOJIEHHbIX PA60OTHUKOB XPaHATCA B apXMBe 06pa3oBaTe/lbHOro
yupexaeHus B antaBMTHOM Mopsjke 40 nepefayv B ropofCKON apxuB
paboTHNKOB 06pasoBaHusa (CT. 339 NMepeyHsA TUNOBLIX YNPaBIEHYECKUX
[JOKYMEHTOB, 06pa3yoWwmnXxcs B AesTeIbHOCTU OpraHu3aunii, ¢ ykasaHmem CpOKOB
XpaHeHus, YTBEPXAEHHOI0 pykoBoautenem ®defepasibHON apXMBHOMN CNYX6bl
Poccun 06.10.2000).

3.2. B OTHOLLEHUN HEKOTOPBIX JOKYMEHTOB AEMCTBYHOLMM 3aKOHOAATENbCTBOM
P® moryT 6bITb YCTaHOB/IEHbI MHbIE TPeb0BaHWA XPaHeHNs, YeM MPeayCMOTPEHO
HacToAwum MNonoxeHreM. B Takux cnyyasx pabotogatesib 1 ero npeacTaBuTen
PYKOBO/ACTBYHOTCA NpaBuiaMu yCTaHOB/IEHHbIMU COOTBETCTBYHOLMMU
HOPMaTMBHbLIM aKTOM.

3.3. PaboTopartesnib 1 ero npeacTaBuTeNn 06ecrneyvmBatoT OrpaHNYeHme J0CTyna K
NnepcoHasibHbIM JaHHbIM Pab0THUKOB L aM, He YNOSTHOMOYEHHbIM 3aKOHOM.
3.4. [locTyn K nepcoHasibHbIM JaHHbIM paboTHMKOB 6e3 cneuunanbHoro
paspeLLeHns paboToaaTens UMeloT paboTHUKK, 3aHUMatOLLMe B YUpexaeHun
cnefytouime 0OMKHOCTN:

-3aMecTuUTesb 3aBegytoLlero no AXY (TonbKo K NepcoHasibHbIM LaHHbLIM
paboTHNKOB 06C/YXXMBAKOLLErO MepcoHana YupexaeHus);

-3amMecTuTeNb 3aBegytowiero no BMP

- 06cnyxnBaHue 6yxrantepun (B npegenax CBOMX NOJHOMOUMIA) NO A4OrOBOPY O
OyXrasiTepcKoM yyeTe

- MEAULMHCKNE PabOTHUKN YUpexaeHus;

- leNnonpon3BoanTeNb.

3.5. Mpu nonyyeHUn CBEAEHWUIA, COCTaBNAOLLMX NePCOHabHbIE [aHHbIe
paboTHUKa BbILLENEPeYnCIeHHbIE MLa MMEIKOT MPaBOo NoJy4vaTb TOMBLKO Te
NnepcoHasibHble faHHble Pab0THMKA, KOTOPbIE OTHOCATCHA K KOHKPETHbIM
3aflaHuAM.

4 MEPEJAYA MEPCOHAJIbHbIX OAHHbBIX PABOTHUKA

4.1. MNpwn nepegaye nepcoHasbHbIX JaHHbIX paboTHMKA paboToaaTesib 0653aH
cobnofatb cnegyrowme TpebosaHus (cT.88 Tpyaosoro Kogekca P®d):

4.1.1. He coobuiatb NepcoHa/bHble AaHHble pab0THMKaA TPeTbel CTOPOHE 6e3
MUCbMEHHOI0 cornacuns paboTHKKA, 3a UCK/TIOYEHMEM Cly4YaeB, KOrja aTo
Heo6X04MMO B Lenax npesynpexaeHns TpasM U 340pOBbe Pab0THMKA, a TAKXKE B
C/y4yasnx, yCTaHOB/IEHHbIX (hefepaibHbIM 3aKOHOLATE/IbCTBOM:

- yunTbiBas, 4To Tpynosoi Kogekc P® He onpefensieT KpUTepun cuTyawmi



NPeACcTaBNAOLWMX YIPO3Y XU3HM UK 340P0BbI0 paboTHMKa, paboToartesb B
KaXX4OM KOHKPETHOM c/yyae fenaeT caMOCTOATENbHYIO OLEeHKY CepbE3HOCTH,
HEMWHYEMOCTW, CTeMNeHN TaKoi yrposbl

- ML, obpaTmBLLIeecs C 3arnpocoMm, He YNOoIHOMOYEHO (hefepasibHbIM 3aKOHOM Ha
cbop MepcoHasibHbIX AaHHbIX paboTHMKA, MM60 OTCYTCTBYET NMUCbMEHHOE
cornacvie paboTHUKA Ha NPefoCTaB/IeHNE ero NepcoHanbHbIX CBEAEHWI, Nnbo, no
MHeHWI0 paboTojaTens OTCYTCTBYET yrpo3a XXU3HN Uin 340p0BbI0 PabOTHUKA,
paboTogaTesib 0643aH 0TKa3aTb B Mepefaye NepcoHasbHbIX AaHHbIX ALY,
obpaTusLUeMYCA C 3anpoCcOM, Y Bbl4aTb MUCbMEHHOE YBeAOM/eHME 06 OTKase B
npeAoCTaB/IEHNN NMEePCOHaNIbHbIX AaHHbIX.

4.1.2. He coobLaTb NepcoHasIbHble AaHHbIe Pab0THMKA B KOMMEPYECKUX LieNsxX
6e3 ero NMCbMeHHOro coriacus.

4.1.3. MNpepgynpeanTb YNOJTHOMOYEHHbIE NNLA, NOMYYaOLWNX NEPCOHasbHbIE
[iaHHble paboTHMKa, O TOM, YTO 3TV AAHHbIE MOTYT ObITb MCMO/b30BaHbI NNLLb B
Lensx, ANS KOTOPbIX OHM COO6LLEHbI, U TPeboBaTb OT 3TUX /UL, MOATBEPXKAEHUS
TOro, 4YTO 3TO NPaBUIO COO/IOAEHO.

4.1.4. OcywecTBNATb Nnepefayy nepcoHasbHbIX JaHHbIX paboTHMKA B nNpegenax
0fHoro paboTtofaTesnid B COOTBETCTBMU C HACTOALWMM [10N0XKeHVEM.

4.1.5. Pa3pewatb A4OCTYN K NepCoHaNbHbIM JaHHbIM PA60THNUKOB TO/bKO
cneunanbHO YNONHOMOYEHHbIM NnLaM, NPU 3TOM YKa3aHHbIe vua fO0/MKHbI UMETb
MpaBo NoJiyyaTb TO/ILKO Te NepcoHasibHble faHHble paboTHMKA, KOTOpPbIe
He0OX04MMbI NS BbIMNOMHEHNSA KOHKPETHbLIX QYHKLMWA.

4.1.6. He 3anpalimsatb MHPOPMALMIO O COCTOAHUN 340P0BbA PabOTHUKA, 33
UCK/TIOYEHNEM TEX CBEAEHWI, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOXHOCTY
BbIMOJIHEHUSA PaBbOTHUKOM TPYAOBON (DYHKLUW.

4.1.7. MNepepasaTb NepcoHasbHble AaHHblE pabOTHMKA ero NpeacTaBUTeNAM B
nopsake, ycTaHOBNEHHOM TpPYyA0OBbIM KOAEKCOM U HacToAwWNM [onoxeHnem, n
orpaHn4MBaTh 3Ty MH(OPMALMIO TONIbKO TEMU MEPCOHA/IbHBIMU AaHHBIMU
paboTHMKA, KOTOPblE HEOOXOAMMbI A4/1F BbIMO/NHEHUS YKa3aHHbIMU
NnpeacTaBUTENAMU UX (YHKLUWN.

5. OBASAHHOCTUM N OTBETCTBEHHOCTb PABOTHUKA
PABOTOAOATENA

5.1. B uensx obecneyeHnsa LOCTOBEPHOCTY NMEPCOHa/bHbIX AaHHbIX PaboTHUK
0693aH:

-Mpu npréme Ha paboTy NPeLOCTaBUTL PYKOBOAUTESNHO UMW ero YrnoSHOMOYEHHbIM
NNLAM NOJIHbIE N AOCTOBEPHbIE AaHHbIE O Cebe;

- B C/lyYae U3MeHeHWs CBELEHNIA, COCTaBNAOLWMX NePCOHa/IbHbIE AaHHble
paboTHMKA, He3amMeA/IMTeIbHO NPeAoCTaBUTb AaHHYH UH(OpMaLUIo
PYKOBOAMTENO U €ro YNONHOMOYEHHbLIM NnLLaM.

5.2. PaboTofaTesib 1 ero yrnosHOMOYeHHble NpeacTaBuTeNn 0053aHbI:

5.2.1. OCyLLeCTBNATL 3aWMTY NEPCOHAIbHbIX AaHHbIX PaboTHMKA.

5.2.2. ObecneynTb XpaHeHue NePBUYHON YYETHOM AOKYMEHTALUN N0 YUYETY Tpyaa
W ero onnatbl, K KOTOPOM, B YaCTHOCTMW, OTHOCATCS JOKYMEHTbI M0 YUYETY Kajpos,



[LOKYMEHTbI M0 YYETY UCMONb30BaHNA paboyero BpeMeHu 1 pacyéTos C
paboTHMKOM NO onnare Tpyha v ap.

5.2.3. 3anonHeHne AOKYMEHTaUMKN, COAepXKaLLlel NepcoHabHble AaHHbIe
paboTHMKA, OCYLLECTBNATL B COOTBETCTBMM C YHUPULNPOBAHHLIMK hopMmamu
MePBUYHON YYETHOWN AOKYMEHTALMM NO YYETY Tpya v ero onnatbl.

5.2.4. B nopsafke, npefyCMOTPEHHOM CT. 14 ®defepanbHOro 3akoHa «O
NMepcoHasIbHbIX AaHHbIX», CO0OWMTL paboTodaTens Un ero 3aKOHHbIX,
OTHOCALLUXCA K pabOTHUKY, a TakKxXe NMpPefocTaBnuTb BO3MOXHOCTb 03HAKOM/IEHNSA C
HUMW Npu 0bpaLleHnn paboTHUKA UM ero 3aKOHHOro NpeacTaBuTens, 1M6o B
TeyeHne gecaTu pabounx AHen ¢ fatbl NOayyYeHUs 3anpoca paboTHUKA UK ero
3aKOHHOro NpeacTaBuTeNs.

5.2.5. B cnyyae oTka3sa B NpeAocTaB/ieHnn paboTHUKY UK ero 3aKOHHOMY
npeAcTaBuTeNto Npu obpatleHnm, NMbo Npy NoayyYeHUn 3anpoca paboTHUKa Un
ero 3aKOHHOr0 NpeACcTaBUTENSa UH(OPMALM O HAJIMUYUM MEPCOHA/bHBIX AaHHbIX O
paboTHMKe, a TaKXXe NepcoHa/IbHbIX AaHHbIX, faTb B MMCbMEHHON hopme
MOTUBMPOBAHHbIA OTBET, COAepXKaLLMil CCbINKY Ha NOJIOXKeHMe Y. 5 cT. 14
depepanbHOro 3akoHa «O nepcoHasibHbIX AaHHbIX» WK MHOTO (hefepasibHOro
3aK0Ha, ABNAIOLLEr0CA OCHOBAHWEM [/19 TAKOr0 0TKa3a, B CPOK, He MpeBblLatoLLni
cemu paboymx AHei co aHS obpalleHns paboTHUKA UK ero 3aKOHHOTO
npeacTasuTens, M60 ¢ AaTbl NONYYeHUS 3anpoca paboTHUKA UK ero
npefcTaBuUTENS.

5.2.6. be3Bo3me3HO NpefoCTaBUTL PAOOTHUKY WM Ero 3aKOHHOMY
npeAcTaBUTENt0 BO3MOXXHOCTb 03HaKOM/IEHWA CO CBOMMMW MePCOHa/IbHbIMU
[aHHbIMU, @ TaKXKe BHECTU He0OX0ANMbIe U3MEHEHUSA, YHUUTOXUTb U
610KMpOBaTb COOTBETCTBYIOLLNE NEPCOHa/IbHbIE aHHble M0 NPefoCTaBNeHNN
paboTHNKOM W/ ero 3aKOHHbIM NpeACcTaBUTENIEM CBEAEHWIA, NOATBEPXKAAIOLLNX,
YTO NEepCcoHa/IbHble JaHHble Pab0THUKA ABMIAKOTCA HEMOJIHLIMW, YCTaPEeBLLUMU,
HeJOCTOBEPHbLIMU, HE3AKOHHO MONYYeHHbIMU. O BHECEHHLIX N3MEHEHUSAX U
NpeanpuHATLIX Mepax paboTofaTesib UM OMOYeHHbIe NnLa 0653aHbl YBeLOMUTD
paboTHUKA UK ero 3aKOHHOI0 NpPeAcTaBUTENS U TPETbUX /UL, KOTOPbIM
nepcoHasibHble faHHble paboTHMKA ObINN NepefaHbl.

5.2.7. o NUCbMEHHOMY 3asB/IeHNI0 PabOTHMKaA He No3AHee TPEX [HEN CO AHS
nofayn 3Toro 3afBfeHns BblgaTb NocneAHeMy KOMUU OKYMEHTOB, CBA3aHHbIX C
paboToi (Konum nprkasa o npremMe Ha paboTy, NPUKa3oB O NepeBofax Ha Apyryto
paboTy, Npukasa 06 yBO/IbHEHUN C PaboTbl); BbINMUCKN U3 TPYLOBON KHUKKMW;
CrnpaBKu 0 3apabOTHOI NnaTe, Nepuoge paboTbl B YUPEeXKAEHUN 1 KONUN
[JOKYMEHTOB, CBfi3aHHbIX C paboToM, 3aBepAOTCA paboToAaTeNieM HaAnexalnum
06pa3oM v NpefoCTaBNAKTCA PpabOTHUKY 6e3B03ME3LHO.

5.2.8. B uenax obecneyeHns COXPaHHOCTM JOKYMEHTOB MO IMYHOMY COCTaBy
YBOJIbHAEMbIX PAOOTHMKOB B C/llyyae peopraHusaunm n IMKBMAALNN YupexzaeHus,
a TakXke coumanbHOM 3awunLWLEHHOCTY PaboTHNKOB, BbIMOHAKOLWMX paboTy Mo
TPYL0BOMY [IOrOBOPY, BK/KOUATb B CBOU YUpeAUTe/IbHblE JOKYMEHTbI NpaBnna
y4éTa U COXPaHHOCTU JOKYMEHTOB MO /INYHOMY COCTaBy, a Tak)Xe CBOEBPEMEHHOM
nepegayn Ux Ha rocyapCTBeHHOE XpaHeHWe Npu peopraHusalmm unm



NNKBNZALUN LOpUANYecKoro nuua (pacnopsxeHue MNpasutenscrea PO ot
21.03.1994 Ne 358-p «O6 obecreyeHnn COXPaHHOCTN AOKYMEHTOB MO INYHOMY
COCTaBy»),

5.2.9. B cnyyae peopraHusaunn nnv nMKBUgauum YupexxaeHus yyeT n
COXPaHHOCTb AOKYMEHTOB MO SIMYHOMY COCTaBy NMOPAAOK Mepefaydn UX Ha
rocyfapCTBeHHOe XpaHeHWe OCYLLeCTBATL B COOTBETCTBMM C NpaBuiamu,
npeayCcMOTPEHHbLIMWN YYpPeaAUTeNbHbIMU JOKYMEHTaMN.

5.3. B uenax obecrneyeHns npas n cBo60 paboTHMKa paboTogaTtenb U ero
npeacTaBmTeNn Npy 06paboTke NepPCoOHaNbHbIX AaHHbIX Pab0oTHMKA CO6M0AAT
cnegytoume TpeboBaHUS:

5.3.1. O6paboTKa NepcoHanbHbIX AaHHbIX PaboTHMKA OCYLLECTB/IAETCA
NCKMHOUNTE/IbHO B LieNnsx obecrneyeHns cobNoLeHNs 3aKOHOB U UHbIX
HOPMaTMBHbIX MPaBOBbIX aKTOB, COAENCTBUN PabOTHUKY B TPYLOYCTPOMCTBE,
006y4eHM 1 NPOABMKEHMM MO CNyX6e, obecneyeHns NMUYHOM 6e30MacHOCTH
paboTHMKa, KOHTPO/A KO/IMYeCTBa U KayecTBa BbINONHAEMOW paboThl 1
obecneyeHns COXPaHHOCTM MMyLLeCTBa paboTofaTens, paboTHUKA U TPETbUX NIUL,
5.3.2. Tpw onpeaeneHnn o6bEMa 1 cofep>kaHns 06pabaTbiBaeMbIX MNEPCOHANbHbIX
[aHHbIX paboTHMKA paboTodarTenb U ero NpeacTaBUTeNN LOHKHbI
pykoBoacTBoBaTbca KoHcTUTyumein PO, TpyaosbiM Kogekcom PO, deaepanbHbIM
3aKOHOM «O nepcoHasbHbIX AaHHbIX» 0T 27.07.2006 Ne 152 ®3 1 nHbIMK
(hefiepanbHbIMU 3aKOHaMMW.

5.3.3. Bce nepcoHanbHble fAaHHble paboTHMKa paboTodaTesib U ero npeAacTaBuTeNu
0653aHbl No/lyyaTb TONbKO NIMYHO Y paboTHMKA. ECnn nepcoHanbHble faHHble
paboTHMKa BO3MOXHO NOMYYUTb TOLKO Y TPETLEN CTOPOHbI, TO PabOTHUK JO/MKEH
ObITb YBEOM/IEH 06 3TOM 3apaHee 1 OT Hero A0/HKHO 6bITb NOMYYeHO NMUCbMEHHOE
cornacue. PaboTtogartesib 1 ero npeacTaBUTeNIn AO/MKHbI COOOLWNTL PabOTHUKY O
Llensx, npegnosiaraéMbiX UCTOYHMKAX M CNOCO6ax NoyYeHNs NepcoHasbHbIX
AaHHbIX (Hanpumep, oopmsieHMe 3anpoca Ha NpPeXxXHee MecTo paboTbl paboTHMKA
B L|e19X BbIACHEHWA ero nNpogeCcCMOHabHbIX KaYecTB, 3anpoca B yuebHoe
3aBefieHne 0 NOAIMHHOCTY AOKYMeHTa 06 o6pa3oBaHUM M T. N.) U NOCNEACTBUAX
OTKa3a paboTHMKa faTb MUCbMEHHOE COrnacue Ha nUx rnosiyvyeHue.

5.3.4. PaboTtofartenib 1 ero NpeacTaBUTeNI He UMEIOT Npasa NnosyyaTb U
0bpabaTbiBaTb NMepCcoHa/bHbIE faHHble PAOOTHNKA O ero NOIMTUYECKMX,
PEMIMO3HBIX N UHBIX YOXKAEHNAX NIMYHOW XU3HU. B cnyyasx, HenocpeLCTBEHHO
CBSi3aHHbIX C 3anpocamu TPyLOBbIX OTHOLLEHWNIA, B COOTBETCTBUM CO CT.24
KoHcTuTyuum P® pyKoBoAuMTeNb U ero NpeAcTaBuUTEeNIM BNpase NosyyaTb U
0bpabaTbiBaTh AaHHbIE 0 YACTHOW XXM3HU PabOTHUKA TOMILKO C €r0 MUCbMEHHOTIO
cornacus.

5.3.5. PaboTtogartens v ero npeacraBuUTeNI He MMEKT npasa noayyaTb 1
obpabaTbiBaTb NMepcoHasbHble JaHHble PAaO0THNKA O €ro YNIeHCTBE B
06LLECTBEHHbIX 00BEANHEHNSAX NN ero_MNPOogCOH3HON AeATeNIbHOCTH, 3a
NCK/IIOUYEHNEM CyyaeB, NPefyCMOTPEHHbIX (hefepasibHbIM 3aKOHOM.

5.4. JInua, BUHOBHbIE B HAPYLLUEHUW HOPM, PETYINPYIOLMNX NOyYeHne, 06paboTKy
M 3aWMTY NEePCOHA/bHBIX JaHHbIX paboTHMKA, NPUBNEKAKOTCA K AUCLUMNIMHAPHOWA
U MaTepuanbHOM OTBETCTBEHHOCTU B NOPsAKE, YCTaHOBNEHHOM TpPyA0BbIM



KOLEeKCOM P® 1 nHbIMU (PefiepasibHbIMM 3aKOHaMM, a TAKXKe MPUBIEKAIOTCA U
rpaXkaaHCKO-NpaBOBOMN, aAMUHUCTPATUBHOM U YTO/IOBHON OTBETCTBEHHOCTU B
NnopsaaKe, yCTaHOB/IEHHOM (hefiepasibHbIMU 3aKOHaMMW.

5.5. HenpaBOMepHbIil 0TKa3 pyKOBOAMTENSA YUpeXAeHNA UCKNHUNTb UN
MCMPaBUTb NepcoHasIbHble AaHHbIe Pab0THMKA, a TaKXKe NH060e NHOE HapyLUeHne
npas paboTHMKA Ha 3aLUTY MePCOHasIbHbIX AaHHbIX B/IEYET BO3HUKHOBEHNWE Y
paboTHMKa npasa TPeboBaTh YCTPaHEHNS HapyLUeHNs ero npas 1 KOMMeHcauum
NPUYNHEHHOTO TaKUM HapyLLeHMeM MOpPanbHOro Bpeaa.

5.6. PabOTHUK HECAT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTbL [JOKYMEHTOB,
COCTaB/AKOLLNX €ro NepcoHasbHbIE AaHHbIE, B MOPSAAKe, YCTaHOBIEHHOM
3aKoHO4aTeNbCTBOM PO.

5.7. JInua, BUHOBHbIE B HapyLLeHnn TpeboBaHu PefepanibHOro 3akoHa «O
MepCoOHaNbHbIX AaHHbIX», HECYT rPaXkAaHCKY0, YronoBHY0, aiMUHUCTPATUBHYIO,
AVCUNNAVHAPHYI0 N NHYIO NpedyCMOTPEeHHYI0 3aKoHoAaTenbcTBoM P®
OTBETCTBEHHOCTb.

6. MPABA PABOTHWKA MO SAWLWNTE NMEPCOHAJIbHbIX JAHHbIX
6.1. PaboTHMK MMEET NPaBo Ha NoyyeHue CBeLEHNN 0 CBOUX NePCOHasIbHbIX
[AHHbIX, HAXOAALWMNXCA Ha XpaHeHUN y paboToaaTenis U ero YynosIHOMOYEHHbIX
nnu, TpeboBaTb YTOUHEHUSA CBOMX MEePCOHA/IbHbLIX AaHHbIX, UX 6/10KMPOBAHUA U
YHUUYTOXEHUA B Clyyae, eCN OHW ABNAKOTCA HEMOMHLIMW, YCTapeBLLINMN,
HeJOCTOBEPHbIMU, HE3aKOHHO NOJTyYeHHbIMU UKW He ABNSKOTCA HE06X0AUMbIMU
A/19 BbINOJIHEHNEM PabOTHUKOM CBOUX TPYAOBbIX (PYHKUMIA, a TaKXXe NPUHUMATb
NpefyCcMOTPeHHble 3aKOHOM Mepbl MO0 3aLiuTe CBOMX MNpas.

6.2. CBefleHMs 0 HaA/IMUYUKN NEPCOHAbHbBIX AaHHbIX AO/MXKHbI ObITb MPEAOCTAB/EHbI
paboTHMKY MO ero 3anpocy B LOCTYMHOW ()opMe, B HUX He JO/MKHbI COLepXaTbCs
NnepcoHasibHble JaHHble APYTMX paboTHUKOB.

6.3.[10CTyn K CBOMM NEPCOHa/IbHbIM JaHHbIM NPefOCTaBNSAETCA PAOOTHUKY UK
ero 3aKOHHOMY MpeACcTaBuUTENIO paboTodaTenemM UK ero yrnosHOMOYeHHbIMY
nnuamum npu obpatleHuy NMbo npu Noay4veHUn 3anpoca paboTHUKA UK ero
3aKOHHOr0 NpeacTaBuTend. 3anpoc 4O/KeH cofepXXaTb HOMEP OCHOBHOIO
[LOKYMeHTa Y0CTOBEPAOLLErO SIMYHOCTb PabOTHNKA WU €ro 3aKOHHOTO
npeAcTaBuTeNns, CBefleHNs 0 JaTte BblhayM YKa3aHHOro JOKYMeHTa 1 BblAaBLUem
ero opraHe ” CO6CTBEHHOPYYHYHO MOAMNUCL PABOTHUKA UM €r0 3aKOHHOTO
npeacTaBuTens. 3anpoc MOXeT ObITb HanpaB/ieH B 3/1EKTPOHHOIN thopme ©
noAnucaH 3NeKTPOHHOM LMGPOBOIA NOANNCLIO B COOTBETCTBUN C
3aK0HOaTebCTBOM.

6.4. B uenax obecneyvyeHns 3aUTbl NEPCOHANbHBIX AAHHbIX, XPaHALLNXCA B
YupexgeHun, paboTHUK UMEET NpPaBo Ha:

6.4.1. To/IHYIO MH(OPMALMIO O COCTOAHUW CBOUX NEPCOHANbHBIX AAHHbIX 1
06paboTKe 3TUX AaHHbIX paboTogaTeneM 1 ero ynosiHOMOYEeHHbIMU NNLAMM,
6.4.2. CBOGOAHbBIN GecrnnaTHbIn 4OCTYN K CBOUM MEPCOHa/IbHbIM AaHHbIM,
BK/IK0Yasa MpaBo Ha MoJslyyeHne Konuii Ntobon 3anucK, cofepkalleit nepcoHasbHble
[laHHble pab0THMKA, 33 UCK/TIOYEHMEM C/yYaeB, NPeayCMOTPeHHbIX (PefepasibHbIM
3aK0HOJAaTeNbCTBOM.



6.4.3. OnpegeneHne npeacTaBUTeNnein AN 3alimMTbl CBOMX NEPCOHaNIbHbIX AaHHbIX.
6.4.4. TpeboBaTb NCKNKOYEHWE NN UCMPAB/IEHNE HEBEPHbLIX U HEMOJTHbIX
NepcoHasIbHbIX AaHHbIX, a TaKXe AaHHbIX, 06paboTaHHbIX C HapyLUEHVEM
TpeboBaHWiA (hefepanbHOro 3akoHodaTenbCcTea. Mpu 0TKase pyKoBOAUTENS U
ero npeacTaBUTeNen CKAUYNTL UM UCNPaBUTb NEePCOHalbHbIe JaHHbIe
paboTHUK MMEET MpaBo 3asBUTb B MUCbMEHHON (hopMe PYKOBOAUTENHO O CBOEM
Hecornacum ¢ COOTBETCTBYHOLLMM 060CHOBAHMEM TaKOro Hecoriacus.
MepcoHabHble faHHble OLLEHOYHOro Xapakrepa paboTHUK MMEET Nnpaso
[OMNOJIHATb 3asB/IEHNEM, BbIpaXKatoLLMM ero COGCTBEHHYO TOYKY 3peHus.

6.4.5. HeBepHble Unn HeNoJHbIe NepcoHabHble AaHHble PaboTHMKA, 060 BCeX
NPOn3BeAeHHbIX B HUX UCK/KOUYEHUAX, UCMPaBNEHNAX WX LONOSTHEHNSX.

6.4.6. TpeboBaTb 06 U3BELLEHNM PYKOBOANTENEM WU/ €r0 YMONHOMOYEHHbIMN
NNLAMKN BCEX NNLL, KOTOPbIM paHee Obliv CO0OLLEHbI HEBEPHbIE CBEAEHUS.
6.4.7. O6xanoBaTb B cyje /tobble HenpaBoOMepHble AeACTBUA Unu 6e3aencTBns
PYKOBOAMUTENS UMW €ro YNOSIHOMOYEHHbIX /UM NPU XpaHeHUU, 06paboTKe U
3alinTe ero nepcoHasbHbIX AaHHbIX.



